
How to set up your team roster…. 

Team Manager Instructions 
 

1. Before you set up your roster at HylandHillsAthletics.com, be sure  

to register your team / submit payment at HylandHills.org or call 

(303) 650-7500.  Setting up your roster at HylandHillsAthletics.com 

DOES NOT reserve your team’s spot in the league. 

 

 

 

 

 

2. To start the roster set up process, go to HylandHillsAthletics.com.  

 

 

 

 

 

3. Click the “Sign In” button at the top right of the home page. 

 

 

 

 

4. Either sign into your account or create a new account. 

 

 

 

 

5. Click the “My Account” button at top left of the page then select 

“Place Order” from the drop down list.  

 

 

 

6. Select your desired program and offering from the drop down lists 

then click “Add Enrollment” to add to your cart. 

 

 

 

http://www.hylandhills.org/
http://www.hylandhillsathletics.com/


7. You should have BOTH a “Team Registration” & “Player Registration” 

in your cart. Now click “Proceed to Checkout.” NOTE: these registra-

tions are for roster purposes only and you will not be charged.  

 

 

8. Upload Photo. NOTE: All players are required to upload a photo to the 

roster. Each player registers themselves after the manager sends them a 

roster invite email. Photos must be of the player’s face only. Please 

don’t upload pictures with multiple people or pictures with your face 

covered (sun glasses, masks, etc.). If a photo is unacceptable, Hyland 

Hills staff will be reaching out to players to obtain a new photo.  

 

 

 

9. Submit your Team Name and select your Division. Select all agree-

ment checkboxes.  

 

 

 

10. You will now REPEAT Steps 8-9 to complete your “Player Registra-

tion.” Your picture should be saved from when you uploaded it before.  

 

 

11. Checkout. Make sure your contact info is correct and click “Place 

Order” at the bottom of the screen. You should receive a confirmation 

email with your agreements and Frequently Asked Questions. 

 

 

 

 

12. Click “Manage Rosters” at the top left of the screen and click the 

current roster from the drop down list. 

 

 

 

13. Click “Add to Roster” 

 



14. Type in the names and emails of each player on the team then click 

“Add.” Once added, players will automatically be sent a signup link to 

the email you entered. NOTE: Players need to be sure to use the email 

account that you entered for them when they create their account. If 

they use a different email, the Hyland Hills roster info won’t show up for 

them. 

 

15. CONGRATULATIONS! Your job is done. Now it’s up to your team-

mates to follow the instructions that they were sent via email. If they 

can’t figure it out, contact Blake at bselle@hylandhills.org or (303) 650-

8002.  All players should be on a current team roster before their first 

game.  


